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1. List your topic here (It needs to be appropriate to the assignment, personally interesting, and 
researchable – sources for topic ideas include textbooks, newspapers, periodical articles, 
topical or reference sources, instructors or librarians or others). 

 
 
 
 

2. Write three questions or statements about the topic based on what you already know.  Use 
reference sources (e.g., a general or subject encyclopedia) for ideas. 

 
 
 
 
 
 
 
 
 
 
 
 

3. Using the three questions in 2. above, list a minimum of five keywords or synonyms describing 
the main concepts in the questions. 

 
 
 
 
 
 
 
 

4. List one or more controlled vocabulary terms.  Identify these by browsing subject terms in the 
library catalog or in an online database. 

 
 
 
 
 
 

5. Focus the topic through geographical limit, time period, population or group, discipline or 
perspective, or special concern.  Write your focused topic or research question here: 
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